Yr1BepxkaeHna
npuka3oM Pocapxusa
ot 20 nexadops 2019 r. Ne 237

NucTpykuus
1o npumMeHeHn0 IlepevyHs TUMOBBIX YNIPABJEHYECKHUX APXUBHBIX
JOKYMEHTOB, 00pa3yl0IIMXcs B Ipouecce 1esiTeJIbHOCTH
rocyapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUA U
OpPraHu3anmiu, ¢ yKa3aHueM CPOKOB MX XPaHECHUS

I. O0mue moroxxKeHud

1.1. MHCTpyKIMS 10 mpuMEHEHHUIO [lepeyuHs TUMOBBIX YIIPAaBIEHYECKHUX
apXMBHBIX JOKYMEHTOB, OOpPa3yIOIIMXCS B MPOIIECCE JIeSITEILHOCTU
TrOCYAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAaMOYIPABJICHHUS W
OpraHu3allvii, ¢ yKazaHueM CPOKOB ux xpaHeHus (ganee — MHCTpyKuus)
pazpaboTaHa B COOTBETCTBUHU C 4acThio 3 cTaThu 6 denepanibHOTO 3aK0HA
ot 22 okts6pst 2004 r. Ne 125-03 «O06 apxuBHOM Jnene B Poccuiickoit
Oenepamun» (CobOpanue 3akoHodaTesbcTBa Poccuiickoir denepaiuu,
2004, Ne 43, cr.4169; 2018, Ne 1, ct1.19), noanyHkTom 6 MyHKTa 6
[Tomoxenuss o denepanbHOM AapXWBHOM areHTCTBE, YTBEPKICHHOTO
Vkazom Ilpesupenta Poccuiickon @enepanmn ot 22 mrons 2016 r.
Ne 293 (CobGpanme 3akoHomarenbcTBa Poccuiickoit ®@enepanun, 2016,
No 26, ct.4034; 2018, Ne 52, cr.8239), U HMHBIMU HOPMaTHBHBIMU
npaBoBbIMU akTamu Poccuiickonn denepanuu, periiaMmeHTUPYIOLIUMHU
COCTaB U CPOKHU XPAHEHUS OT/ICJIbHBIX BUJOB JIOKYMEHTOB.

1.2. VHCTpyKuHsI yCTaHABIMBAECT TMOPSJAOK TIpuMeHEeHus llepeuns
TUMOBBIX YIPABJICHYECKUX APXUBHBIX JTOKYMEHTOB, OOPa3yHOIIUXCS B
MPOLIECCE JIEATENBHOCTU TOCYAAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJICHUS W OPraHU3alri, C YKa3aHUEM CPOKOB HX XPAHCHUS
(manee — Ilepedenp) U npeaHa3HAUYECHA ISl UCIIOIB30BAHUS B MPAKTUKE
pabOThI IKCIEPTHBIX KOMUCCHUHM, JTETOMPOU3BOJACTBEHHBIX M apXHUBHBIX
CITy>k0 roCcyJ1apCTBEHHBIX OPTaHOB, OPTaHOB MECTHOI'O CAMOYTIPaBJICHUS,
OpraHM3alvil (J1ajiee — OpraHu3allin), a TaKkKe IKCIIEPTHO-TTPOBEPOUHBIX
KOMHCCUM (esiepanbHbIX TOCYIapCTBEHHBIX apXHUBOB, YIIOJTHOMOYEHHBIX
OpraHoOB UCIIOJIHUTENBHON BIACTH CyOBEeKTOB Poccuiickoit denepaiu B
chepe apXuMBHOTO Jieja, TOCYIapCTBEHHBIX U MYHHUIUITAIIBHBIX apXUBOB,
HAay4YHBIX OpraHu3aluii, BKIOUYCHHBIX B Ilepedensr deaepaibHbIX
OPraHOB HCIIOJIHUTEIIBHOW BJIACTU M OPraHU3alri, OCYILECCTBIISIOIINX
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JETIO3UTapHOE XpaHEeHHE JOKYMEHTOB ApxuBHOTO (oHAa Poccuiickoii
denepanuu,  Haxomdmuxcss B deaepadbHOM  COOCTBEHHOCTH,
YTBEPXKJICHHbIM  mocTtaHoBieHueM  IIpaBurensctBa  Poccuiickoit
®Oenepanuu ot 27 nexkadbps 2006 r. Ne 808 (Cobpanue 3aK0HO1aTENHCTBA
Poccuiickoit ®@enepanuu, 2007, Ne 1, cr. 266; 2019, Ne 10, cr. 981).

I1. Haznauenue Ilepeuns

2.1. IlepeyeHp  ABISIETCSS  HOPMATUBHBIM  IIPABOBBIM  AKTOM,
YCTAHABIIMBAIOIINM CpPOKM XPAHECHUS THUIIOBBIX  YIPABICHUYECKUX
apXUBHBIX JOKYMEHTOB, OOpa3ylOLIMXCS B MPOIECCE eSITEIbHOCTH
OpTraHU3aIUH, Ha OCHOBE TpeOoBaHMI JEVCTBYIOIIETO
3aKOHOJIATEIbCTBA, WHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB C YYETOM
MPAKTUYECKUX 33a7a4 XPAHCHUS JOKYMEHTOB M HX HCTOPUYECKOU
LIEHHOCTH.

2.2. HepequL BKJIIOYa€T BHAbBI HOOKYMCHTOB, 06pa3yronmxca npu
JOKYMCHTHUPOBAHUU OJHOTHUIIHBIX (O6HIHX JIRIY | OOJBIINHCTBA

OpraHu3aIuii) YIPaBICHYCCKHUX byHKIHHA, BBITIOJTHCMBIX
OpraHu3alusIMHi HE3aBUCUMO OT MX OPraHU3alMOHHO-IIPABOBBIX (POPM H
bopm COOCTBEHHOCTH.

II. Ctpykrypa Ilepeuns
3.1. Ilepeuens cogepxur 12 pa3nenos:

3.1.1. IlepBsIit pazgen «Opranu3anus CUCTEMBI YIPABICHUSD> COAEPKUT
JOKYMEHTBI,  OTpaXKarollie HOPMATHUBHO-NPABOBOE  OOECICUCHHE
JNEATENbHOCTH, PAaCHOPAIUTEIBHYK) JEATEIbHOCTh, JIOKYMEHTHI IO
OpPraHW3allMOHHBIM  OCHOBaM  YNPAaBJICHUSA, BKIIOYAs  CO3/IAHUE
(IUKBUAAIMIO)  OpraHU3allvii, OpraHu3alui MUX JIeSITEIbHOCTH,
YIPaBICHUE U PACIOPSKEHHE MMYILIECTBOM, OCYILECTBIECHUE (DYHKIIUU
KOHTPOJIA, OpraHu3aIHIo JTOKYMEHTAIMUOHHOTO obecrnieueHusl
VIpaBJCHUS W XPaHECHUs JOKYMEHTOB, a TaK»X€ JIOKyYMEHTHI IO
BHEIPEHUIO0 HH()OPMAIIMOHHBIX TEXHOJIOTUH.

3.1.2. Bropoit paznen «llmanupoBaHue AEATEIBHOCTH» COACPKHUT
JTOKYMEHTBI, OTPaXKAIOIIHE BOITPOCHI TPOTHO3UPOBAHUS, IEPCTIEKTUBHOTO
U TEKyIIero IUTAaHUPOBAHUS M OTYETHOCTH O BBIIIOJIHEHUH IJIAHOB,
1IeHO00pa30BaHus, a TAKKE TOKYMEHTBI, 00pa3yIoIIHecs B ACSITEIbHOCTH



OpraHM3allM TIPU OCYIIECTBICHUH 3aKyIOK TOBapoB, paboT, yCayT s
FOCYJApCTBEHHBIX W MYHUIMIIAIBHBIX HYXJ, 3aKYIOK OTACIbHBIMU
BUJAMH FOPUINYECKHUX JIMII; IOKYMEHTBI, HECOOXOAMMBIE IS TOJTYyUYCHHUS
IPaHTOB.

3.1.3. Tpernii pa3aen « PUHAHCUPOBAHUE, KPEAUTOBAHUE NEATEIBLHOCTH
COACPKHUT JOKYMEHTHI 10 (pOpMHUpPOBaHUIO OIOJIKETOB, O pa3paboTKe U
U3MEHEHUN (PUHAHCOBBIX IUIAHOB, O ()MHAHCOBOM OOECIEUECHHH BCEX
HaIpaBJICHUM ACSATEILHOCTH OpTraHu3anuM, (PUHAHCOBON OTYETHOCTH;
JOKYMEHTBI IO KPEJUTaM U 3aJI0JKEHHOCTSIM OpTaHU3all1u.

3.1.4. YerBepToin paznen «YYET U OTYETHOCTHY» BKIIFOYAET JOKYMEHTHI
no OyXTaJTepCKOMY, CTATUCTUYECKOMY YYETy M OTYETHOCTH, YYETy
OIUIaThl TPYAQ, NTOKYMEHTHI MO HAJOTOOOJIO0XKEHHUIO, a TAKXKE IO y4eTy
MMYIIIECTBA.

3.1.5. Ilateid pazmen «MexayHapOJHOE COTPYIHUYECTBO» BKIIOYAECT
JOKYMEHTBI 00 OpraHu3alid W OCYIIECTBICHUM COTPYJAHUYECTBA B
pasnuuHbIX  cdepax  JAeATeNbHOCTH, 00 ydacTuu B  pabote
MEKIYHapOHBIX Opranu3anuii (00beIMHEHU ).

3.1.6. lecroit pazgen «MHboOpMaIMOHHAsS AEATEIBHOCTBY» COACPKHUT
TOKYMEHTH 00 wWHHOOPMAIIMOHHON JEATEIPHOCTH, 00 YydYacTHH B
BBICTaBKaX, ApMapKax, Ipe3eHTaIHsIX.

3.1.7. CenpMoii pazaen « TpyoBble OTHOIICHUSD COAEPKUT JOKYMEHTBI
00 opraHuzanuu TpyJa U CIyXKEOHOW NEeSITEIbHOCTH, HOPMHUPOBAHUU
Tpyaa, TapupuKaluW, OIUJIaTe Tpyda, a TakXKe JIOKYMEHTHl IO
YIIYUIICHHUIO YCIOBUM M OXpaHe TpyJa.

3.1.8. Bocemoii paznen «KanpoBoe o0ecrieueHne» COAEPKUT JOKYMEHTBI
110 TIpYeMy, IEPEeBOAY Ha APYTYIO padoTy (IIepeMENISHUIO), YBOJIbHEHHUIO
pabOTHUKOB, KaJAPOBOMY yYE€Ty, NPOTHUBOACHCTBUIO KOPPYIIIIHH,
aTTeCTallMy, TMOBBIIIEHUIO KBAIM(PUKAIMM © MPOo(hEeCCHOHATBHOU
MeperoroToBKe pPabOTHUKOB, HE3aBUCHUMOM OIIEHKE KBaIM(UKAIINH,
HarpaxiacHuIo.

3.1.9. Mesatelii paznen «MaTepualbHO-TEXHHUYECKOE OOecIieueHne
NEATeIbHOCTH»  BKJIOYACT JIOKYMEHTHI, OOpasyroIluecss B  XOJe
oOecrnieyeHrsl OpraHu3ali HEOOXOJUMBIMU MaTepuanaMu (ChHIPhEM),
o0OpyAOBaHMEM M JpYyrod NPOAYKIMEH, a Takke B paboTe Mo
OpraHM3alMU XPaHEHUS MaTepHUAIbHBIX IEHHOCTEH.



3.1.10. JlecaTrlit pazaen «AIMHUHUCTPATUBHO-XO3SIHCTBEHHOE
oOecrieueHue NEeATEITbHOCTH) COIEPKUT JOKYMEHTBI I10
aIMUHUCTPATUBHOMY M XO3SIHCTBEHHOMY OOCITY>KMBAHUIO OpTraHU3alINU:
DKCIUTyaTallui 3JaHUM, CTPOCHUH, COOPYXKEHUH, TPAHCIIOPTHOMY
00CITy>KWBaHUIO, HH(POPMAITMOHHO-TEIEKOMMYHUKAIIHOHHOMY
00€eCIICUECHHUIO.

3.1.11. OnunHaauateiii pazgen «ObecrnedyeHre pexxuma 0e30MacHOCTH
opraHu3alui, rpaxxaaHckas oOOpoHA M 3alluTa OT YpPe3BbIYAWHBIX
CUTyallui» COACPXKUT JOKYMEHThI IO OpraHu3alldd  OXpPaHBbI,
NPONYCKHOTO  PEeXuMma, OpraHu3alii  aHTUTEPPOPUCTHUYECKOU
3aIUIIEHHOCTH U MOXapHOM 0€30MaCHOCTH, OpraHU3aIuU TPaKIaHCKOM
O0OOPOHBI U 3AIUTHI OT YPE3BBIYANHBIX CUTYAIIUM.

3.1.12. JIBenaamateii pa3gen «CouuanbHO-OBITOBBIE  BOIPOCHI»
COHEPKHUT JNOKYMEHTBI IO COLHUAIBHOMY CTPaXOBAaHUIO, COLHUAIBHOU
3aluTe, 00ECTICYEHUIO KUITbEM U KOMMYHAJIbHBIM YCIyTaM.

3.2. OtnenpHbie pa3zaensl [lepedns uMeErT noapas3Aaeibl, TO3BOISIOIINE
JOIOJIHATEBHO  CUCTEMATU3UPOBATH CTAaTbUM  BHYTPU  Pa3JEIiOB.
JIokymMeHTBI B pazjienax W nojapaszaenax llepedHsi pacrnosioxeHbl, Kak
MIPaBUJIO, MO CTENEHW 3HAYMMOCTH BOIIPOCOB U BHJIOB JOKYMEHTOB B
JIOTUYECKON TOCHENOBATENBHOCTH. B psae cilydaeB HCIOIB3yETCS
TEeMaTUYECKUN TPUHITUIT CHCTEMATU3AIINY JIOKYMEHTOB BHYTPH pa3/I€JIOB
(moapaznenon).

3.3. Ilepeuens umeet 4 rpadsl. B rpade Ne 1 Ilepeunst ykazansl Homepa
cTaTei (CTaThsIM MPUCBOCHA €IMHAsI CKBO3HAs HyMepaius), B rpade Ne 2
MpUBEJICHB HAMMEHOBAHUSI BUIOB JOKYMEHTOB, B rpade Ne 3 ykazaHsbl
CPOKH XpaHEHHsI JOKYMEHTOB, B rpade Ne 4 mpuBeneHbl NpUMEUYaHUS K
CTaThsIM (TIPU HAJIUYHUN).

3.4. Crareu IlepeyHs, B OCHOBHOM, HMEIOT 00OOIIECHHBIC
bOpMYITUPOBKH, TaKUE KaK «IOKYMEHTBI», «Iepenucka», «jaenay. [lpu
UCIIOJIb30BaHUH 0000IEHHBIX (DOPMYITHUPOBOK B CKOOKAX PACKPBIBAIOTCS
HaMMEHOBAHMSI OCHOBHBIX BHJIOB JIOKYMEHTOB IO JaHHOMY Bompocy. B
psne ctateit [lepedns ykazaHbl OTJEIbHBIC BUIBI JOKYMEHTOB, TAKUE KaK
(TPUKA3BI»,  «PEHICHUS»,  «IUJIAHBD»,  «OTYETH»,  «IIPOTOKOJBD,
«JIOTOBOPBI».



3.5. [Ipumeuanus K ctatbam [lepedHss KOMMEHTUPYIOT U YTOUHSIIOT CPOKH
XPaHEHHUs JOKYMEHTOB U MOPSAA0K UX UCUHUCIICHUS.

3.6. K Ilepeunto cocraBieH «YkazaTeiab», B KOTOPOM B ajaBUTHOM
MOPSAKE TEPEUUCIICHbl BUJIBI JTOKYMEHTOB CO CCBUIKAMH Ha HOMeEpa
COOTBETCTBYIOLINX craren [lepeunsi.

IV. Onpenenenne CPOKOB XpaHEHUS JOKYMEHTOB

4.1. Cpoku XpaHEHHUs ApXUBHBIX JTOKYMEHTOB HE3aBUCHMO OT MECTa HX
XPAaHEHUsT UCYUCIAIOTCA C | sHBaps rojaa, CIEAYIOLIEro 3a rojaoM, B
KOTOPOM OHU OBLIIM 3aKOHYEHBI JEJIONPOU3BOACTBOM. BpeMeHHbIe CpOKH
XpPaHEHUsI PEECTPOB, KHUT, KXKYPHAJIOB HCUMUCISAIOTCS C | sHBaps ropa,
CJIEIYIOILIETO 3a FOJIOM, B KOTOPOM OBbLJIO 3aBEPLIECHO UX BEACHUE.

4.2. Cpoxku XpaHEHHUs JTOKYMEHTOB HE 3aBUCAT OT BHAA HOCHUTENS H
OTPaHUYEHHUS TOCTYTAa K HUM.

4.3. Cpoku BpeMEHHOT0 XpaHeHus: JokyMeHToB (1 rox, 3 rona, 5 nert, 6
aet, 10 ner, 15 nert, 45 net, 50 net u 75 ner), yctaHoBieHHbIe [Iepeunem,
JOJKHBI  COOTIONAThCS BCEMH OpraHU3alMsIMU  HE3aBUCHUMO OT HX
OpraHu3allMOHHO-TIPaBOBEIX GopM u (opm cobcTtBeHHOCTH. Ilocie
WCTECYCHUS CPOKOB BPEMEHHOIO XPAHCHUSA JOKYMEHTBHI MOJJIEkKAT
YHUYTOXCHUIO. Y HUUYTOKEHUE TOKYMEHTOB 1O HCTECYCHUS CPOKOB HMX
BPEMEHHOTO XpaHEHHUs 3ampelniaetca. Hapymienue tpeOoBaHUN o
XpaHEHUHW  JIOKYMEHTOB  Bj€4eT 3a COOOM  OTBETCTBEHHOCTb,
MIPEAYCMOTPEHHYIO 3aKOHOAATENHLCTBOM Poccuiickon denepannm.

4.4. Cpok xpanenusi «IlocrosaHo» (IlocTOSSHHO), YCTAHOBJICHHBIN IS
ONpPENCIICHHbIX BUJOB JOKYMEHTOB, O3HA4aeT, 4YTO YyKa3aHHbIC
JOKYMEHTBHI,  OOpa3oBaBIIMECS B  JEIATEIBHOCTA  HMCTOYHUKOB
KOMIUICKTOBaHUS TOCYJAPCTBEHHBIX WM MYHHUIIMIAJIbHBIX apXUBOB,
BKJIIOUarOTCAd B coctaB ApxuBHoro (onaa Poccuiickoil @enepannu u
MOJJIe’KaT Tepeaadye Ha MOCTOSIHHOE XpaHEHHWE B COOTBETCTBYIOIIME
apXWBbl TIOCJIE HCTCUCHHUS CPOKOB HMX BPEMEHHOTO XpaHCHHS B
OpraHU3alUsIX:

15 mer nns MOKYMEHTOB (efiepaibHBIX OPraHOB TOCYJIapCTBEHHOU
BJIACTH, MHBIX TOCYAapCTBEHHBIX opraHoB Poccuiickoit @enepanuu (B
TOM 4YuCIIE OpraHoB mpokyparypel Poccuiickon ®Denepanuu,
[lentpanbHO¥l wu30OMpaTenbHOM KoMHccUU Poccuiickonn dDeaeparuu,



Cuetnoit mamatel Poccuiickoit depepanuu, llenTpansHoro O6aHka
Poccutickoii @enepanuu (banka Poccuu), a Taxkke 1 JOKYMEHTOB
roCyJapCTBEHHBIX  BHEOIO/DKETHBIX  (DOHAOB,  IOCYJAapCTBEHHBIX
KOpIopaiuii, TroCyJapCTBEHHBIX  KOMMaHUH W (eaepalbHbIX
OpTraHU3alNM;

10 nmer mist TOKyMEHTOB OpPraHOB TOCYJAapCTBEHHOW BIJIACTH, WHBIX
rOCYJIapCTBEHHBIX OpraHoB cyObekTOB Poccuiickoit deneparuun wu
opranuzaiuii cyorektoB Poccuiickoit denepanuu;

5 ner pans JOKYMEHTOB OpPraHOB MECTHOTO CaMOyIpaBiICHUA U
MYHULMITAUTBHBIX OpTraHU3aIuu.

HCFOCY,Z[apCTBeHHI)Ie OpraHu3anuu, BBICTYIIAOIIIUC HNCTOYHUKaAMH
KOMIUICKTOBAHHA T'OCYAAPCTBCHHBIX HWJ/IM MYHHIHIIAJIBHBIX aAPXWBOB,
nepeaaroT AOKYMCHTbBI CO CPOKOM  XPAaHCHUA «IlocTosHHO» B
COOTBCTCTBYIOIMUC apXUBBI B CPOKHU, OIIPCACICHHBIC JOI'OBOPOM.

Cpok xpanenus «IlocTosTHHO» JJIsi TOKYMEHTOB, OOpa30BaBIINUXCS B
JNESITEILHOCTH  OpraHu3aldii, HE  BBICTYIAIOIIMX HCTOYHUKAMHU
KOMILJICKTOBaHUSI TOCYAAapPCTBEHHBIX WJIM MYHHUIIUNAJIbHBIX apXHUBOB,
O3HAYaeT, UYTO yKa3aHHbIC JOKYMEHTBHI XPAHSITCS B OpPraHU3aIUsAX HE
Mmenee 10 ner.

4.5. Cpok xpaHeHus «Jlo JTUKBHUIAIIMK OpraHU3AIMN» O3HAYAeT, UYTO
yKa3aHHbIE JOKYMEHTBI XpaHATCS B OpPTaHU3alMM 10 €€ JUKBHUIAIUH,
HE3aBHUCHUMO OT TOTO, BBICTYIAET WJIM HE BBICTYMAEeT 3Ta OpPTraHU3aIMs
MCTOYHUKOM KOMIIJIEKTOBAHUS TOCYAapPCTBEHHOTO MJITH MYHULIUITAIIBHOTO
apxuBa. [lpw NHMKBHIANMK OpraHU3allMd 3TH JTOKYMEHTBHI IOJIeKAT
IKCTIEPTU3E IIEHHOCTH U BO3MOKHOMY BKJIFOUEHHIO B COCTaB APXUBHOTO
dbonga Poccuiickoit @enepanuu.

4.6. CpOK XPaHCHUA «I[O MUWHOBAHUA HaI[O6HOCTI/I» O3Ha4yacT, 4TO
opraHusanug caMa OoIpeaACIACT CPOK XPAaHCHUA YKA3daHHBIX JOKYMCHTOB,
OJHAKO 9TOT CPOK HC MOKCT OBITH MEHEE OJHOTI'O roaa. CpOK XPaHCHUA
«210 MHWHOBaHUA Ha)IO6HOCTI/I>> YCTAHOBJICH JIA TAKUX JOKYMCHTOB, KdK
IMPOCKTHI JIOKAJbHBIX HOPMATHUBHBIX AKTOB OpraHHU3alliHd, TOKYMCHTHI,
IMPUCJIIAHHBIC 1JIs1 CBCACHHA, KOIIMU JOKYMCHTOB.

4.7. Cpox xpaHeHus «J10 3aMEHbI HOBBIMW» IPUMEHSIETCS, KaK MPABUIIO,
K KONUSAM HOPMATUBHBIX JOKYMEHTOB, KOTOpBbIE€ IPUCBUIAIOTCSA B



OpraHu3anuvio Jjisi UCIIOJIb30BAHUA B pa60Te, K O03HA4YacT, 4TO AJAaHHBIC
AOKYMCHTDI XPaHATCA 10 UX OTMCHBI U 3dMCHbI HOBBIMU.

4.8. Cpok xpanenus 50/75 5eT, yCTaHOBJICHHBIN MJII JOKYMEHTOB IIO
JMYHOMY COCTaBY, O3HA4aeT CIEIYIOIIEe:

CPOK XpaHCHUS yKa3aHHBIX JIOKYMEHTOB, 3aKOHYEHHBIX
nesonpousBoacTBoM 10 1 ssaBaps 2003 roma, cocraBisier 75 Jer;

CpPOK XpaHEHUS YKa3aHHbBIX JIOKYMEHTOB, 3aKOHYCHHBIX
nesionpousBoacTBoM nocne 1 aaBapsa 2003 romga, cocrasiser S0 jer;

M0 HMCTCUYCHHUM JAHHBIX CPOKOB XpPaHCHHUA JOKYMCHTHI IIO JIMYHOMY
COCTaBy, 06p3.30BaBHII/I€C$I B IIpoHeccc ACATCIbHOCTU HWCTOYHHUKOB
KOMIIZICKTOBAHHA TOCYAAPCTBCHHBIX W MYHHIHUIIAIBHBIX apPXHWBOB,
MMOAJICIKAT DKCIICPTU3C HHICHHOCTH,

JOKYMEHTBI TI0 JIMYHOMY COCTaBy, OOpa30BaBIIMECS B CBSI3U C
MPOXOXKJCHUEM  TIpa)KJaHaMu  TOCYJapCTBEHHOM  CIIyXObI, HE
SBJISIIOIICICA TOCYJapCTBEHHON T'pakKIaHCKOM CiyKO0M, XpaHsSTCS B
rOCyJapCTBEHHBIX OpraHax, B KOTOPBIX TpPaXXJaHE MPOXOIUIN
rOCYJIapCTBEHHYIO  CIIyX0y, HE SABJISIONIYIOCA T'OCYJapCTBEHHOM
IpOKIAHCKOM CIIy>kKO0M, B TeueHHe 75 JIeT Tocie MpeKpalieHus
rOCYJapCTBEHHOM CIY>KObI C TMPOBEACHHEM OJKCIEPTU3BI I[IEHHOCTH
JOKYMEHTOB ITOCJIE HCTEUYECHUS YKA3aHHOTO CPOKA XPaHCHUSL.

4.9. Ormertka «3IIK», mpocTaBiieHHas K CpOKaM XPAHEHUS OTAEIbHBIX
BUJIOB JTOKYMEHTOB, O3HAYaeT, YTO yKa3aHHbIE JOKYMEHTbl WJIH 4YaCTh
yKa3aHHbIX JIOKYMEHTOB MOTYT OBITb OTOOpaHbl Ha ITOCTOSIHHOE
XpaHEHHUE MO0 pe3yJIbTaTaM 3KCIEPTU3bI UX IIEHHOCTH.

4.10. CHmxeHME CpPOKOB XpAaHEHHs, YCTAHOBJCHHBIX llepeunem,
3aIpenaeTcCs.

4.11. Opranuzanuu BOpaBe MPOJJIEBaTh CPOKH BPEMEHHOIO XPaHCHUS
JOKYMEHTOB TMPH TMPOBEACHUH DKCIEPTU3BI IIEHHOCTH JOKYMEHTOB.
[ToBbIllIeHNE YCTAHOBICHHBIX [IepedneM CpOKOB XpaHEHHS JOMyCKaeTCs
B TEX CIy4yasx, KOrjJa 3TO OOYCJIOBJIEHO OCOOCHHOCTSIMHU pPabOThI
KOHKPETHOM OpraHu3alud MU €€ IPaKTUYECKUMH MOTPEOHOCTIMH.



V. Hopsaagok npumenenus Iepeuns

5.1 IIepeuenpb WCTIOJIB3YETCS benepabHBIMU OpraHaMu
rOCYJIapCTBEHHOW BJIACTH, WHBIMU TOCYJIApPCTBEHHBIMH OpraHaMu
Poccurickonn ®enepaunu, OpraHaMd MECTHOTO CaMOYIIPABJICHUS IIPU
MOATOTOBKE UMU MEepEeYHEN TOKYMEHTOB, 00pa3yIOIIMXCs B IPOLIECCE X
NESATEIbHOCTH, a TAKXKE B MPOILIECCE ACATEIBHOCTH MOJIBEIOMCTBEHHBIX
UM OpraHu3alui, C YKa3aHUEM CpPOKOB HMX XPaHEHHUs, THUIOBBIX U
NPUMEPHBIX HOMEHKJATYyp JeJ [Js TEePPUTOPUAIBHBIX OpPraHoOB H
MOJABEIOMCTBEHHBIX OpPraHU3aIui, a TAKKe BCEMHU OpraHU3alUsIMU MPU
pa3pabOTKe UHIUBUAYATbHBIX HOMEHKJIATYDP JIE]I.

5.2. Ilpu pa3paboTke BBIINICYKA3aHHBIX TIEPEUYHEH JTOKYMEHTOB
UCTOJIB3YeTCs CTpyKTypa IlepedHsi, BUIOBOM cOCTaB JOKYMEHTOB,
OTPaXCHHBIM B €ro CTAaThiX, CPOKH XpaHCHUS HOKYMEHTOB. Cpoku
XpaHEHHUs IOKYMEHTOB B MEPEUHSIX HE MOTYT ObITh HUXKE TEX CPOKOB,
KOTOpbIE€ YCTAaHOBJICHKI [lepeduHeM [1J1si JOKYMEHTOB TOTO K€ BHUJIA.

5.3. IIpy1 moAroTOBKE HOMEHKJIATYP AEJ UCITOIb3YIOTCS ITPUBEICHHBIN B
[Iepeyne BUAOBOM COCTaB JOKYMEHTOB U YyCTaHOBJIEHHbIE [lepeunem
CPOKM  UX  XpaHeHuda. HaummeHoBaHusT  BHUJIOB  JOKYMEHTOB
KOHKpETU3UPYyIoTCA. K CpOKy XpaHEHHs JaeTcs CChUIKA Ha CTaTbhlO
[Iepeuns. [lpn Hanuuuu Opyrux NEPEUYHEM, TUITOBBIX WA MPUMEPHBIX
HOMEHKJIATYp J€JI JAE€TCs CChUIKA Ha COOTBETCTBYIOLIUM II€PEUYECHb
(HOMEHKIaTypy).

5.4. JIOKyMEHTBI  JOJKHBI  IPUHUMATBCS HA  XPAaHECHUE B
rocy/1apCTBEHHbIC, MYHUIIUNAJIbHBIC APXWBBI, KaK MPaBUIO, B BHUJE
MOJJIMHHUKOB. [Ipr MX OTCYTCTBMM MOTYT NPUHUMATBHCA 3aBEPEHHBIC
KOTIUHU.
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